
                                                                                           H$|Ðr`H$|Ðr`H$|Ðr`H$|Ðr`/CENTRAL  
Sub-Bill No……..    

Xm¡am `mÌm Xm¡am `mÌm Xm¡am `mÌm Xm¡am `mÌm ^̂̂̂ËVm {~bËVm {~bËVm {~bËVm {~b    /TRAVELLING ALLOWANCE BILL FOR TOUR 
(ZmoQ> :  {~b Xmo à{V`m| _| àñVwV H$a| -  EH$ ŵJVmZmW© Ed§ Xygam H$m`m©b à{V ) 

(Note : This bill should be prepared in duplicate – one for payment and the other as 
office copy) 

^mJ^mJ^mJ^mJ /PART - AAAA /A 

(gaH$mar  H$_©Mmar  Ûmam ^aZo H$m /To be filled in by the Government Servant) 

 
1.   Zm_  / Name:…………………………………………………. 

2.   nX /Designation: ………………………………………… 

3.  doVZ /Pay é ./Rs. ……………………………………………… 

4.  _w»`mb` /Headquarters :………………………………………. 

5.  Xm¡ao H$m H$maU Ed§ {ddaU  /Details & Purpse of journey(s) performed:   

6.  `mÌm H$m ñdê$n/Mode of Journey (s): 

    (i) dm ẁ`mZ/AIR:(a) {d{Z_` dmCMa A{YH$mar Ûmam ì`dpñWV/ 

                             Exchange voucher arranged by officer ……………………….. 
      (b) {d{Z_` dmCMa/{Q>Ho$Q> ì`dpñWV/ 

                              Ticket/Exchange voucher arranged by ……………………….. 
    

…2. 
 
 
 
 

 
àñWmZàñWmZàñWmZàñWmZ /Departure 

 
AmJ_ZAmJ_ZAmJ_ZAmJ_Z /Arrival 

`mÌm H$m ñdê$n 

Ed§ loUr 

Mode of 
Travel & 
class of 
accommo-
dation 

ŵJVmZ {H$`m 

J`m  ^m‹S>m / 

Fare 
Paid 

g‹S>H$ go V` 

H$s J`r Xyar 

{H$.{H$.  

Distance 
in Kms 
For 
Road 
mileage 

R>hamd> H$s 

Ad{Y  

Duration 
of halt 

`mÌm H$m 

H$maU  

Purpose 
of 
Journey 

{XZm§H$/  

Date 
g_` / 

Time 
go / 

From 
{XZm§§H/ 
Date  

g_` / 

Time 
VH$ / 

To 
é / 

Rs. 
n¡ / 

Ps 
   

            
            
            
            
            
            
            
            
            
            
            
            
            



::  2  :: 
(ii) aoob/RAIL:  (a) Š`m `mÌm _ob/EŠgàog/gmYmaU aob Ûmam {H$`m J`m            
Whether traveled by mail/express/ordinary train  ?............(Yes/No) 
                          (b) Š`m dmngr `mÌm {Q>Ho$Q> CnbãY h¡ 
                           Whether return tickets available ?............................................. 
      ( c ) ̀ {X CnbãY h¡ Vmo H$`m dmngr {Q>Ho$A IarXm J`m ?  `{X Zht Vmo H$maU 

                   If available whether return tickets purchased? If not, state reason……. 
(iii)  amoS>/ROAD ̀ mÌm {H$g ê$n go {H$`m J`m (gaH$mar dmhU/Q>¡Šgr, EH$ grQ>a H$s ~g `m AÝ` bmoH$ `mÌm,  
           Xygam gaH$mar CÚmoJr Ho$ gmW CZH$s H$ma _| `m Vrgam H$moB© h¡ Vmo {ddaU X|) 

         Mode of conveyance used (i.e. by Government transport/by  
       taking a Taxi, a single seat in a bus or other public conveyance,   
       by sharing with Another Government servant in a car belonging  
       to him or to a third Person to be specified)  

 
7.  J§Vì` {Z{U©V ñWmZ na AZwnpñW{V H$m {XZm§H$ Am¡a H$maU/ 

      Dates of absence from place of halt on account of: 
(a) à{V~§{YV Am¡a AmH$pñ_H$ AdH$me 

Restricted Holidays and Casual Leave 
(b) a{ddma Ed§ Nw>{Q²>Q>`m| _| H¡$ån _| AZwnpñW{V 

Not being actually in camp on Sundays and Holidays. 
 
8.  gaH$ma Ûmam à~§{YV `m gaH$ma go AW© à~§{YV {H$gr g§ñWm  go à~§{YV _w\²$V ^moOZ Ed§ /`m Amdmg g§~§{YV {V{W`m|   

      H$m àñVw{V / Dates on which free board and/or lodging providd by the State or any  

     organization financed by State function. 
(a) ^moOZ _mÌ/Board only …………………………………………………… 

(b) Amdmg _mÌ/Lodging only ………………………………………………. 

(c) ^moOZ Am¡a Amdmg/Boarding and lodging …………………………………. 

9.  `{X {ZYm©[aV ewëH$ Ho$ AZwgma hmoQ>b/AÝ` g§ñWm _| ah H$a A{YH$ $ X¡{ZH$ ^ËVo H$m Xmdm {H$`m J`m hmo Vmo hmoQ>b agrX  

      BË`m{X H$s àñVw{V /Particulars to be furnished along with hotel receipts etc. in case  

     where higher rate of Daily Allowance is claimed for stay in Hotel/other  
     establishments providing board and/or lodging at scheduled tariff.  
 

R>haZo H$s Ad{Y/ 

Period of Stay 

 
hmoQ>b H$m Zm_/Name of the Hotel 

Amdmg H$s X¡{ZH$ Xa 

Daily-rate of 
lodging 
charged 

 

go/From VH$/To  
é/Rs. 

n¡ / 

Ps 

 
é/Rs. 

n¡ / 

Ps 
       
       
       
       
       
       
       
       
       
       
       



::  3  :: 
 

10. `{X A{YH¥$V loUr go C§Mr loUr _| `mÌm {H$ JB© h¡ Vmo, CgH$s {ddaU àñVw{V 

          Particulars of journey(s) for which higher class of accommodation than the  
          one to which the Government Servant is entitled was used 
 

 
 

{XZm§H$ / 
Date 

 
ñWmZ H$m Zm_  

Names of Places 

 
{H$E JE gdmar 

H$m ñdê$n/ 

Mode of 
Conveyance 

used 

 

A{YH¥$V 

loUr / 
Class to 
which 
entitled 

`mÌm H$s 

loUr / 

Class by 
which 

travelled 

A{YH¥$V loUr H$m 

^m‹S>m/Fare of 

the entitled 
class 

go/ From VH$/To é/Rs. n¡ / 

Ps 
        
        
        
        
        
        
        
        
 
gyMZmgyMZmgyMZmgyMZm : `{X gj_ àm{YH$mar Ho$ AZw_moXZ go CÀM loUr _| `mÌm H$s h¡ Vmo g§ñdrH¥${V H$s g§»`m Ed§ {V{W  H$m  CëboI H$a|  

Note:  If the journey(s) by higher class of accommodation has been prformed with 
the approval of the competent authority, the number and date of sanction may be 
quoted. 
 
11. aob go OwS>o hþE ñWmZm| Ho$ ~rM g‹S>H$ go {H$ JB© `mÌm H$m {ddaU 

 Details of journey(s) performed by road between places connected by rail : 
 

{XZm§H$ / 

Date 
ñWmZ H$m Zm_ /Name(s) of Place(s) ŵJVmZ {H$`m J`m 

^m‹S>m / Fare paid 

 

Aä ẁpŠV/ 

Remarks go/ From VH$ /To é/Rs. n¡ / 

Ps 
      
      
      
      
      
      
      
      
 
12. `mÌm ^ËVm hoVw A{J«_ br J`r Yam{e ,             é ………… 
 Amount of Advance of Traveling Allowance, if any, drawn Rs. ………….. 
 
à_m{UV {H$`m J`m h¡ {H$, Cn[a{b{IV gyMZm ghr Am¡a {dídm{gH$ h¡ . 

Certified that the information, as given above, is true to the best of my knowledge 
and belief. 
 
{XZm§H$/Date:   gaH$mar  H$_©Mmar  Ho$ hñVmja/Signature of Government Servant 



::  4  ::  
 

^mJ^mJ^mJ^mJ /PART - AAAAm / B 

({~b AZw^mJ Ûmam ^am OmE  /To be filled in by the Bill Section) 

 
boIm Ho$ AZwgma A{YH¥$V `mÌm ^VVm é. ………………………. 

( ……………………………………………….én ò) 
H$m {ddaU {ZåZ àH$ma h¡ : 

The net entitlement on account of Traveling Allowance works  
Out to Rs……………….(Rupees ……………………. 
……………………………………..) as detailed below : 
 
(a) aob/E`a/~g/ñQ>r_a/Railways/Air/Bus/Steamer fares 

(b)      amoS> _¡boO Road mileage for ……….kms ………..Paise/Km 

(c)     X¡{ZH$ ^ËVm /Daily Allowance: 

        (i) ………… {XZm|/Days @ Rs……………….à{V {XZ/Per day 

      
       (ii) ………… {XZm|/Days @ Rs……………….à{V {XZ/Per day 

      
       (iii) …………{XZm|/Days @ Rs……………….à{V {XZ/Per day 

       
       (iv) …………{XZm|/Days @ Rs……………….à{V {XZ/Per day 

 
(d) dmñV{dH$ ì`` /Actual Expenses …………………………. 

 
      Hw$b `moJHw$b `moJHw$b `moJHw$b `moJ/Gross Amount… 
 
(e) KQ>mB ò KQ>mB ò KQ>mB ò KQ>mB ò {XZm§H$ …………. dmCMa g§ ………………….. 
 Ûmam `m. ^. A{J«_ am{e `{X H$mo hmo Vmo  

 Less amount of advance of T.A., if any drawn – vide  
 Voucher No. ………………… dated…………………. 
        
      {Zdb am{e{Zdb am{e{Zdb am{e{Zdb am{e/Net Amount… 
 
      nyUmª{H$V H$snyUmª{H$V H$snyUmª{H$V H$snyUmª{H$V H$s/Rounded off … 
 
 
 
2. `h ì`` ……………………………………. Ho$ Zm_o {bIZm  
 The expenditure is debitable to ……………………………………………… 
 
 
  {~b {b{nH$ (AmÚja)  AmhaU Ed§ {dVaU A{YH$mar Ho$ hñVmja   à{VhñVmj[aV 

Bill Clerk (initials)  Signature of Drawing &       Countersigned 
    Disbursing Officer 
 
       {Z §̀ÌH$ A{YH$mar Ho$ hñVmja/ 

       Signature of the Controlling Officer 

é/Rs. n¡/Ps. 

 
 
 
 
 
 
 
 

 

  
 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 
 
 

 

 
 
 

 

 
 

 

 
 

 


