
Form T.R.25 
GAR-14-B 
(Sub bill) Transfer                 H|$Ðr` /CENTRAL 

        Cn {~b g§ /Sub-Bill No….............. 

 
ñWZm§VaU `mÌm {~b ñWZm§VaU `mÌm {~b ñWZm§VaU `mÌm {~b ñWZm§VaU `mÌm {~b /TRAVELLING ALLOWANCE BILL FOR TRANSFER 

(ZmoQ> : {~b Xmo à{V`m| _| àñVwV H$a| -  EH$ ^wJVmZmW© Ed§ Xygam H$m`m©b` à{V ) 

(Note : This bill should be prepared in duplicate – one for payment and the other as office copy) 
 

^mJ ^mJ ^mJ ^mJ -  AAAA /PART – A 

(gaH$mar H$_©Mmar Ûmam ämam OmE  /To be filled in by the Government Servant) 
 
1. Zm_ /Name ………………………………………………………………… 

 
2. nXZm_ /Designation ………………………………………………………… 

 
3. ñWmZm§VaU Ho$ g_` doVZ é ./Pay at the time of transfer Rs……………………….. 

 
4. _w»`mb` /Headquarters   (a)  nwamZm /Old…………………(b) Z`m /New…………... 

 
5. Amdmg H$m nVm /Residential address : 

 (a)  nwamZm _w»`mb`  /At old headquarters …………………………………….. 

       ……………………………………… 
  

(b)  Z`r  _w»`mb`  /At New headquarters.............................................................. 

       ……………………………………… 
 
6. Eg . Ama . 2(8)  Ho$ AZwgma ñWmZm§VaU Ho$ {XZ n[adma Ho$ gXñ`m| Ho$ {ddaU 

Particulars of the members of the family as on the date of transfer vide SR.2(8): 
 

H«$ . g§ . 

Sl.No. 
 

Zm_ /Name 
Am`w / 

Age 

gaH$mar H$_©Mmar Ho$ gmW g§~§Y / 

Relationship with the 
Government servant 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
 
 
 
 
 
 
 
 



::  2  :: 
 

7. n[adma Ho$ gXñ`m| Ho$ g{hV gaH$mar H$_©Mmar Ûmam H$s JB© `mÌm H$m {ddaU 

Particulars of journey(s) performed by the Government servant as well as members of 
his/her family : 

àñWmZ /Departure AmJ_Z /Arrival `mÌm H$m T>§J/ 

Mode of 
Travel 

`mÌm H$m XOm©/ 

Class of 
accom-
moda 
tion 

^m‹S>m g§/ 

 No.of  
fares 

^wJVm`Z {H$`m/  

Fare Paid 

g‹S>H$> Ûmam  

Xyar {H$. _r.  

Distance 
in km 
 by Road 

{V{W / 

Date 

g_`/ 

Time 

go / 

From 

{V{W / 

Date 

g_`/ 

Time 

VH$ / 

To 

é/ 

Rs. 

n¡ / 

Ps 

 

            
            
            
            
            
            
            
            
            
            
            
            
            

 
8. ì`pŠVJV gm_mZ hoVw n[adhZ à^ma (agrX g§b½Z H$a|) / 

Transportation charges for personal effects.(Money Receipt to be attached) 
{V{W / 

Date 

T>§J / 
Mode 

ñQ>oeZ/Station ^ma / 
Weight 
in kgs 

Xa/Rate am{e / 
Amount 

Aä`wpŠV / 
Remarks 

go/From VH$/To é/ 

Rs. 

n¡ / 

Ps 

é/ 

Rs. 

n¡ / 

Ps 
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
 
 
9. ì`pŠVJV gdmar hoVw n[adhZ à^ma (agrX g§b½Z aH|$) 

 Transportation charges for personal conveyance.(Money Receipt to be attached) 
 (a)  ̀ mÌm H$m T>§J Ed§ ñQ>oeZ Ohm± J`o  
        Mode of transport and station to which transpsorted. 
 
 (b)   am{e/ Amount     é/Rs…………………….. 

 



 
::  3  :: 

 
10. `{X `mÌm ^ËVm hoVw A{J«_ {b`m hmo  
 Amount of Advance of Traveling Allowance, if any, drawn  é/Rs. ……………. 

 
11. gaH$mar H$_©Mmar H$s Ah©Vm go Cƒ loUr  _| `mÌm H$s hmo Vmo CgHo$ {ddaU 

Particulars of journey(s) for which higher class of accommodation than the one to which 
the Government Servant is entitled was used 

 
 

{V{W / 

Date 

 
ñWmZ H$m Zm_ 

Names of Places 

à`wŠV gdmar 

H$m T>§J / 

Mode of 
Conveya
nce used 

A{YH¥$V 

loUr 

/Class to 
which 

entitled 

`mÌmJV loUr 

/Class by 
which 

traveled 

A{YH¥$V loUr H$m 

^m‹S>m / 

Fare of the 
entitled class 

go/From VH$/To é/Rs. n¡ / 

Ps. 
        
        
        
        
        
        
        
        
        
        
 
gyMZm : `{X gj_ àm{YH$mar Ho$ AZw_moXZ go Cƒ loUr _| `mÌm H$s h¡ Vmo g§ñdrH¥${V H$s g§»`m Ed§ {V{W H$m CëboI H$a|  

Note: If the journey(s) by higher class of accommodation has been performed with the approval 
of the Competent Authority, the number and date of sanction may be quoted. 
 
12. aob go OwS>o hþE ñWmZm| Ho$ ~rM g‹S>H$ go H$s JB© mÌm   {ddaU X| 

 Details of journey(s) performed by road between places connected by rail : 
 
 
{V{W /Date 

ñWmZ H$m Zm_ /  

Name(s) of Places(s) 

^m‹S>o H$m ^wJVmZ / 
Fare Paid 

Aä`wpŠV / 
Remarks 

go/ From VH$/To é/To no/Ps 

      
      
      
      
      
      
      
      
      
      
 
à_m{UV {H$`m OmVm h¡ {H$, Cn[a{b{IV gyMZm ghr Am¡a _oao {dídmg Ho$ AZwgma R>rH$ h¡  

Certified that the information, as given above, is true to the best of my knowledge and belief. 
 
 
 
 
 
 
        gaH$mar H$_©Mmar Ho$ hñVmjagaH$mar H$_©Mmar Ho$ hñVmjagaH$mar H$_©Mmar Ho$ hñVmjagaH$mar H$_©Mmar Ho$ hñVmja////    

Signature of the Government servant 
{V{W/Date: 



::  4  :: 
 

^mJ^mJ^mJ^mJ /PART -    AmAmAmAm / B 
({~b AZw^mJ Ûmam äaoJm /To be filled by the Bill Section) 

            
`mÌm ^ËVo H$s {Zdb nmÌVm am{e / 

 The net entitlemen on account of Traveling Allowance  
works out to Rs. ……… 
(Rupees………………………………………………………………… én`o ) 

{ddaU {ZåZ àH$ma h¡/ as details below : 

(a) aob /Railways / dm`w`mZ /Air /  ~g /Bus/ ñQ>r_a /Steamer {H$am`m /fares 

 
(b) amoS> _rb …………..  {H$_r @ ….. n¡ / {H$_r 

 Road mileage for …………… kms@ ………Paise/km 
 
(c) ñWmZm§VaU AZwXmZ /Transfer grant : 

 
(d) ñWmZm§VaU àmg§{JH$ /Transfer incidentals: 

 (…………… {XZm| Ho$ {bE X¡{ZH$ ^ËVm ) 

 (Daily Allowance for ………………..days 
 @ Rs…………………… é. à{V {XZ/per day) 

 
(e) ì`pŠVJV gm_mZ H$m n[adhZ ……………………………..  
 Transportation of personal effects …………….. 
 
(f)  àmBdoQ> gm_mZ H$m n[adhZ……………………………… 
 Transportation of private conveyance…………… 
 
      Hw$b `moJHw$b `moJHw$b `moJHw$b `moJ/Gross Amount … 

(g) A{J«_ {b`m h¡ Vmo Cgo KQ>m ò / 

          Less amount of advance(s) of Travelling Allowance, 
      if any drawn – vide dmCMa g§.Voucher No…………… 

     {V{W/dated………………….     

      {Zdb am{e{Zdb am{e{Zdb am{e{Zdb am{e/Net Amount … 

 
      nyUmª{H$V H$snyUmª{H$V H$snyUmª{H$V H$snyUmª{H$V H$s/Rounded off ... 
 
 
 
 
 
 
2. `h ì`` …………………………………. Zm_o {bI J`m 
 The expenditure is debitable to …………………………………………….. 
 
 
{~b {b{nH${~b {b{nH${~b {b{nH${~b {b{nH$                AmhaU Ed§ {dVaUAmhaU Ed§ {dVaUAmhaU Ed§ {dVaUAmhaU Ed§ {dVaU            à{VhñVmj[aVà{VhñVmj[aVà{VhñVmj[aVà{VhñVmj[aV    

((((AmÚjaAmÚjaAmÚjaAmÚja))))                    A{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmja   Countersigned 
Bill Clerk    Signature of Drawing & 
(initials)    Disbursing Officer 
 
 
 
 
       {Z`§Ì{Z`§Ì{Z`§Ì{Z`§ÌH$H$H$H$    A{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmjaA{YH$mar Ho$ hñVmja/ 
       Signature of the Controlling Officer 

é /Rs. n¡ /Ps 

 
 
 
 
 

 

 
 
 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 
 

 

 
 
 
 

 

 
 
 

 

 
 
 
 

 

 
 
 

 

 
 
 

 


